TEXAS DEPARTMENT OF AGRICULTURE

REVISION NOTICE
Date: 
March 5, 2012

To:
All Holders of the Child and Adult Care Food Program Adult Day Care 

(CACFP ADC) Handbook 

Revision No:  12-05

Effective:
March 2012
Subject:
Revisions to the CACFP ADC Handbook

______________________________________________________________________________ 

The following Section of the CACFP ADC Handbook has been revised to reflect the changes as indicated below.  

Section 2000, Eligibility and Application Requirements
2127, Government Issued Identification – revised to require submission of government issued identification and proof of residential mailing address from only the owner, highest management position and/or Chairman of the Board and Executive Director, through December 31, 2012.

This revision is temporary and effective January 1, 2013 all principals will be required to submit the documentation.

The CACFP ADC Handbook is available through the TDA web site at www.squaremeals.org, Select Child and Adult Care Food Program, and then select CACFP Policy & Handbook.  

If you download and save a copy of the CACFP ADC Handbook on your computer(s), delete the section indicated above replace it with downloaded copies of the revised section available through the TDA website.  You will have to download and save each section individually. 
 

You are not required to print out a copy of the CACFP ADC Handbook. During a review, Program Review Specialists will not check to verify that you have a printed copy of the Handbook; only that you and your employees know how to access the Handbook online. 

TEXAS DEPARTMENT OF AGRICULTURE

REVISION NOTICE
Date: 
February 24, 2012

To:
All Holders of the Child and Adult Care Food Program Adult Day Care 

(CACFP ADC) Handbook 

Revision No:  12-04

Effective:
February 2012
Subject:
Revisions to the CACFP ADC Handbook

______________________________________________________________________________ 

The following Sections of the CACFP ADC Handbook have been revised to reflect changes in terminology and the changes as indicated below.  

Section 4000, Managing the Program
The following policy alerts were incorporated and/or archived:

· 2011-01, Elimination of the Block Claim Edit Check

· 2011-02, Waiver of 15% Limit for Allowable Administrative Costs

· 2011-03, Exclusion of Military Combat Pay

· 2011-06, Varied Timing of Unannounced Reviews

· 2011-11, Fluid Milk and Fluid Milk Substitutions

Additional Changes:

Deleted Item 4321, Amendments to Forms H1651 and H1653.

Amended Item 4364.2, Sponsors of unaffiliated sites, adding a new requirement for sponsors to provide each site a monthly statement of reimbursement which includes a breakdown of disallowances taken, if any.

Added Item 4364.4, Waiver to Limitation on Administrative Reimbursement for Sponsoring Organizations.  This new policy allows sponsors to request a waiver to the 15% limitation on allowable administrative costs under certain specific conditions.

Removed the alternate form approval process requirement from Item 4440, Required Forms.

 Section 7000, Procurement
All sections in 7000 have been revised to provide clarification of the requirements.  Actual requirements have not changed.

Section 11000, Resources
Deleted Items:

· 11230, Civil Rights Training Material

· 11310, Obtaining an Adult Day Care Handbook (as a result of deleting this item, other items were renumbered)

· 11360, Sample Governing Body Awareness Form

· 11410, Food Buying Guide (as a result of deleting this item, other items were renumbered)

Moved and Renumbered Items:

· 11620, Frankfurter Fact Sheet, new number 11430

· 11630, Meat Versus Protein Fact Sheet, new number 11440

Section 12000, Frequently Asked Questions
Added USDA Memo, CACFP 21-2011 Revised, Child Nutrition Reauthorization 2010: Nutrition Requirements for Fluid Milk and Fluid Milk Substitutions in the Child and Adult Care Food Program, Questions and Answers.

Deleted questions throughout that were no longer applicable.

The CACFP ADC Handbook is available through the TDA web site at www.squaremeals.org, Select Child and Adult Care Food Program, and then select CACFP Policy & Handbook.  

If you download and save a copy of the CACFP ADC Handbook on your computer(s), delete the section indicated above replace it with downloaded copies of the revised section available through the TDA website.  You will have to download and save each section individually. 
 

You are not required to print out a copy of the CACFP ADC Handbook. During a review, Program Review Specialists will not check to verify that you have a printed copy of the Handbook; only that you and your employees know how to access the Handbook online. 

TEXAS DEPARTMENT OF AGRICULTURE

REVISION NOTICE
Date: 
January 9, 2012
To:
All Holders of the Child and Adult Care Food Program Adult Day Care 

(CACFP ADC) Handbook 

Revision No:  12-03

Effective:
January 2012
Subject:
Revisions to the CACFP ADC Handbook

______________________________________________________________________________ 

The following Sections of the CACFP ADC Handbook have been revised to reflect changes in terminology and the changes as indicated below.  

Section 8000, Denials, Terminations, and Appeals
Revised Section 8120, Application Denials

Section 9000, Terms, Definitions and Acronyms
Added definitions for the following terms:

Egregious

Independent Governing Board of Directors

Temporarily Defer

The CACFP ADC Handbook is available through the TDA web site at www.squaremeals.org, Select Child and Adult Care Food Program, and then select CACFP Policy & Handbook.  

If you download and save a copy of the CACFP ADC Handbook on your computer(s), delete the section indicated above replace it with downloaded copies of the revised section available through the TDA website.  You will have to download and save each section individually. 
 

You are not required to print out a copy of the CACFP ADC Handbook. During a review, Program Review Specialists will not check to verify that you have a printed copy of the Handbook; only that you and your employees know how to access the Handbook online. 

TEXAS DEPARTMENT OF AGRICULTURE

REVISION NOTICE
Date: 
January 6, 2012

To:
All Holders of the Child and Adult Care Food Program Adult Day Care 

(CACFP ADC) Handbook 

Revision No:  12-02

Effective:
January 2012
Subject:
Revisions to the CACFP ADC Handbook

______________________________________________________________________________ 

The following Section of the CACFP ADC Handbook has been revised to reflect the changes as indicated below.  

Section 2000, Eligibility and Application Requirements
2100, Eligibility Requirements – added additional clarification about expected information in VCA policies and procedures

2127, Government Issued Identification – removed the sentence which stated a driver’s license alone could not be used to satisfy both ID and proof of residential mailing address.  CEs must ensure that if a driver’s license is submitted to satisfy both requirements the address on the license is current and matches the residential address provided in with the governing body documentation.

The CACFP ADC Handbook is available through the TDA web site at www.squaremeals.org, Select Child and Adult Care Food Program, and then select CACFP Policy & Handbook.  

If you download and save a copy of the CACFP ADC Handbook on your computer(s), delete the section indicated above replace it with downloaded copies of the revised section available through the TDA website.  You will have to download and save each section individually. 
 

You are not required to print out a copy of the CACFP ADC Handbook. During a review, Program Review Specialists will not check to verify that you have a printed copy of the Handbook; only that you and your employees know how to access the Handbook online. 

TEXAS DEPARTMENT OF AGRICULTURE

REVISION NOTICE
Date: 
December 5, 2011
To:
All Holders of the Child and Adult Care Food Program Adult Day Care 

(CACFP ADC) Handbook 

Revision No:  12-01

Effective:
December 2011
Subject:
Revisions to the CACFP ADC Handbook

______________________________________________________________________________ 

The following Sections of the CACFP ADC Handbook have been revised to reflect changes in terminology, and the changes as indicated below.  

Section 2000, Eligibility and Application Requirements
The following Policy Alerts were incorporated and/or archived:

· 2011-02. Performance Bond

Section 3000, Program Agreement
The following Policy Alerts were incorporated and/or archived:

· 2011-04, Cooperation with Program Research and Evaluation of Child Nutrition Programs

Section 5000, Visits, Reviews and Audits
Section 5400, Audits has been rearranged and renumbered for clarity.

Section 6000, Civil Rights
The non-discrimination statement has been updated.  Contracting Entities must be sure to use this on all Program related material.

The CACFP ADC Handbook is available through the TDA web site at www.squaremeals.org, Select Child and Adult Care Food Program, and then select CACFP Policy & Handbook.  

If you download and save a copy of the CACFP ADC Handbook on your computer(s), delete the section indicated above replace it with downloaded copies of the revised section available through the TDA website.  You will have to download and save each section individually. 
 

You are not required to print out a copy of the CACFP ADC Handbook. During a review, Program Review Specialists will not check to verify that you have a printed copy of the Handbook; only that you and your employees know how to access the Handbook online. 

TEXAS DEPARTMENT OF AGRICULTURE

REVISION NOTICE
Date: 
March 31, 2011

To:
All Holders of the Child and Adult Care Food Program Adult Day Care 


(CACFP ADC) Handbook 

Revision No:  11-01

Effective:
April 2011
Subject:
Revisions to the CACFP ADC Handbook

______________________________________________________________________________ 

The CACFP ADC Handbook has been revised to reflect recent changes in policy.  Several active Policy Alerts and Notices have been incorporated.  Please review the revised handbook carefully.

The CACFP ADC Handbook is available through the TDA Internet site at www.snptexas.org, Select Program Handbooks, then select CACFP ADC Handbook.  

Please make the following change(s):

Delete sections 1000, 2000, 3000, 4000, 5000, 7000,  11000 and 12000 and Revisions of your CACFP ADC Handbook and replace them with the revised sections available on the TDA website at www.snptexas.org.  

If you download and save a copy of the CACFP ADC Handbook on your computer(s), delete the sections indicated above and replace them with downloaded copies of the revised sections available through the TDA website at www.snptexas.org. Click on “Program Handbooks” in the menu on the left side of the page, then select “CACFP ADC Handbook.” You will have to download and save each section individually. 
 

You are not required to print out a copy of the CACFP ADC Handbook. During a review, monitors will not check to verify that you have a printed copy of the Handbook; only that you and your employees know how to access the Handbook online. 

However, if you choose to print out the revised Handbook, then remove and discard each of the sections indicated above and replace them with the revised sections. Be sure to retain the section on Forms and all current Policy Alerts and Notices.

The following Policy Alerts have previously been incorporated into the handbook and should be deleted:

ADC 2010-11, Revised Form H1602 and New Form H1602-P

ADC 2010-10, Revised Forms H1651, H1653 and Instructions

ADC 2010-09, Revised Forms H1605, H1548 and Instructions and Revised Instructions for Forms H1520 and H1522

ADC 2010-04, Revised Instructions for Form H1531 and H1531-S

The following Policy Alerts have been incorporated into the handbook and should be deleted:

ADC 2010-16, dun and Bradstreet Data Universal Numbering System (DUNS)

ADC 2010-14, CACFP and TEXCAP Participation

ADC 2010-13, Questions and Answers – Extending Categorical Eligibility to Additional Adults/Children in a Household

ADC 2010-12, Serious Deficiency Process for Independently Disqualified Responsible Principals and Individuals (RPIs)

ADC 2010-08. Revisions to CACFP ADC Handbook

ADC 2010-07, Exclusion of Military Combat Pay for Income Eligibility Determinations

ADC 2010-06, Annual Update of Forms H1531 and H1531-S, Child Nutrition Program Application

ADC 2010-05, Governing Body Awareness

ADC 2010-03, Applying Geographic Preference in Procurements

ADC 2010-02, Procurement Questions and Answers

ADC 2010-01, Determining Creditability of Breakfast Cereals

ADC 2009-23, Potential Contractor Training

ADC 2009-22, CACFP Financial Management – Food and Nutrition Service (FNS) Instruction 796-2, Revision 3

ADC 2009-21, Excess Meals

ADC 2009-20, New Form H1540, Documentation of Meals Served

ADC 2009-19, Changes in Advance Payments

ADC 2009-18, Food and Nutrition Division (FND) Agreement Contractor Specific Amendments

The following Policy Alert is no longer applicable and should be deleted:
ADC 2009-15, Rates of Reimbursement for July 1, 2009 through June 30, 2010

The following Notices have previously been incorporated into the handbook and should be deleted:

ADC 2010-02, National Disqualified List

ADC 2010-01, Revised Food Buying Guide for Child Nutrition Programs

The following Notices have been incorporated into the handbook and should be deleted:

ADC 2010-05, Child Nutrition (CN) Label Violations – Best Express Foods, Inc.

ADC 2010-04, Departments of Agriculture and Commerce Authorized Manufacturers of Child Nutrition (CN) Labeled Products

ADC 2010-03, Electronic Notification – Release of Policy Alerts and Notices

Additional Changes:

Added Item 4332, Training Requirements for Independent Centers , to Section 4000 to clarify that independent center contractors are required to conduct training of new staff prior to beginning CACFP duties and current staff annually.

TEXAS DEPARTMENT OF AGRICULTURE

REVISION NOTICE
Date: 
March 31, 2010
To:
All Holders of the Child and Adult Care Food Program Adult Day Care 
(CACFP ADC) Handbook 
Revision No:  10-01
Effective:
April 2010
Subject:
Revisions to the CACFP ADC Handbook
______________________________________________________________________________ 
The CACFP ADC Handbook has been revised to reflect recent changes in policy.  Several active Policy Alerts and Notices have been incorporated.  Please review the revised handbook carefully.
The CACFP ADC Handbook is available through the TDA Internet site at www.snptexas.org, Select Program Handbooks, then select CACFP ADC Handbook.  
Please make the following change(s):
Delete sections 1000, 2000, 3000, 4000, 5000, 7000, 8000, 9000, 11000, 12000 and Revisions of your CACFP ADC Handbook and replace them with the revised sections available on the TDA website at www.snptexas.org.  
If you download and save a copy of the CACFP ADC Handbook on your computer(s), delete the sections indicated above and replace them with downloaded copies of the revised sections available through the TDA website at www.snptexas.org. Click on “Program Handbooks” in the menu on the left side of the page, then select “CACFP ADC Handbook.” You will have to download and save each section individually. 
 
You are not required to print out a copy of the CACFP ADC Handbook. During a review, monitors will not check to verify that you have a printed copy of the Handbook; only that you and your employees know how to access the Handbook online. 
However, if you choose to print out the revised Handbook, then remove and discard each of the sections indicated above and replace them with the revised sections. Be sure to retain the section on Forms and all current Policy Alerts and Notices.
The following Policy Alerts have previously been incorporated into the handbook and should be deleted:
ADC 2009-13, Child Nutrition Program Application
ADC 2009-07, Income Conversion and Revised Instructions to Form H1652
ADC 2009-06, Record Retention Requirement Change
ADC 2009-05, Revised Instructions to Form H1654
The following Policy Alerts have been incorporated into the handbook and should be deleted:
ADC 2009-17, Revision to Item 4214 in the CACFP ADC Handbook
ADC 2009-16, Procurement
ADC 2009-14, Governing Body Awareness
ADC 2009-10, Product Formulation Statements, and Review Checklist for Meat/Meat Alternates
ADC 2009-09, Removal from the National Disqualified List (NDL)
ADC 2009-04, Clarification on Administrative Reimbursement for Sponsoring Organizations
The following Policy Alert is no longer applicable and should be deleted:
ADC 2009-11, Rescission of Policy Alert CACFP ADC 2009-08, Amended Claims
The following Notices have been incorporated into the handbook and should be deleted:
ADC 2009-06, Record-keeping Requirements for Sponsored Facilities
ADC 2009-04, Small Business Tax Filing Updates
ADC 2009-03, Printing Food and Nutrition Division (FND) Forms
ADC 2009-01, Training Opportunities
ADC 2008-2, Nutrition Workshops
Additional Changes:
Handbook Item 2121.2, Medical Adult Day Care Facility Demonstration Program, has been deleted.  The demonstration program ended July 2009.
TEXAS DEPARTMENT OF AGRICULTURE
REVISION NOTICE
Date: 
March 31, 2010
To:
All Holders of the Child and Adult Care Food Program Adult Day Care (ADC) Handbook 
Revision No:  10-01
Effective:
April 2010
Subject:
Revisions to the CACFP ADC Handbook
______________________________________________________________________________ 
The CACFP ADC Handbook has been revised to reflect recent changes in policy.  Several active Policy Alerts and Notices have been incorporated.  Please review the revised handbook carefully.
The CACFP ADC Handbook is available through the TDA Internet site at www.snptexas.org, Select Program Handbooks, then select CACFP ADC Handbook.  
Please make the following change(s):
Delete sections 1000, 2000, 3000, 4000, 5000, 7000, 8000, 9000, 11000, 12000 and Revisions of your CACFP ADC Handbook and replace them with the revised sections available on the TDA website at www.snptexas.org.  
If you download and save a copy of the CACFP ADC Handbook on your computer(s), delete the sections indicated above and replace them with downloaded copies of the revised sections available through the TDA website at www.snptexas.org. Click on “Program Handbooks” in the menu on the left side of the page, then select “CACFP ADC Handbook.” You will have to download and save each section individually. 
 
You are not required to print out a copy of the CACFP ADC Handbook. During a review, monitors will not check to verify that you have a printed copy of the Handbook; only that you and your employees know how to access the Handbook online. 
However, if you choose to print out the revised Handbook, then remove and discard each of the sections indicated above and replace them with the revised sections. Be sure to retain the section on Forms and all current Policy Alerts and Notices.
The following Policy Alerts have previously been incorporated into the handbook and should be deleted:
ADC 2009-13, Child Nutrition Program Application
ADC 2009-07, Income Conversion and Revised Instructions to Form H1652
ADC 2009-06, Record Retention Requirement Change
ADC 2009-05, Revised Instructions to Form H1654
The following Policy Alerts have been incorporated into the handbook and should be deleted:
ADC 2009-17, Revision to Item 4214 in the CACFP ADC Handbook
ADC 2009-16, Procurement
ADC 2009-14, Governing Body Awareness
ADC 2009-10, Product Formulation Statements, and Review Checklist for Meat/Meat Alternates
ADC 2009-09, Removal from the National Disqualified List (NDL)
ADC 2009-04, Clarification on Administrative Reimbursement for Sponsoring Organizations
The following Policy Alert is no longer applicable and should be deleted:
ADC 2009-11, Rescission of Policy Alert CACFP ADC 2009-08, Amended Claims
The following Notices have been incorporated into the handbook and should be deleted:
ADC 2009-06, Record-keeping Requirements for Sponsored Facilities
ADC 2009-04, Small Business Tax Filing Updates
ADC 2009-03, Printing Food and Nutrition Division (FND) Forms
ADC 2009-01, Training Opportunities
ADC 2008-2, Nutrition Workshops
Additional Changes:
Handbook Item 2121.2, Medical Adult Day Care Facility Demonstration Program, has been deleted.  The demonstration program ended July 2009.
TEXAS DEPARTMENT OF AGRICULTURE
REVISION NOTICE
Date: 
May 29, 2009
To:
All Holders of the Child and Adult Care Food Program Adult Day Care (CACFP ADC) Handbook 
Revision No:  09-01
Effective:
June 2009
Subject:
Revisions to the CACFP ADC Handbook
______________________________________________________________________________ 
The CACFP ADC Handbook has been revised to reflect recent changes in policy.  Several active Policy Alerts and Notices have been incorporated.  Please review the revised handbook carefully.
The CACFP ADC Handbook is available through the TDA Internet site at www.snptexas.org, Select Program Handbooks, then select CACFP ADC Handbook.  
Please make the following change(s):
Delete all sections of your CACFP ADC Handbook and replace them with the revised sections available on the TDA website at www.snptexas.org.  
If you download and save a copy of the CACFP ADC Handbook on your computer(s), delete all sections and replace them with downloaded copies of the revised sections available through the TDA website at www.snptexas.org. Click on “Program Handbooks” in the menu on the left side of the page, then select “CACFP ADC Handbook.” You will have to download and save each section individually. Be sure to retain the section on Forms and all current Policy Alerts and Notices.
 
You are not required to print out a copy of the CACFP ADC Handbook. During a review, monitors will not check to verify that you have a printed copy of the Handbook; only that you and your employees know how to access the Handbook online. 
However, if you choose to print out the revised Handbook, then remove and discard each of the sections and replace them with the revised sections. Be sure to retain the section on Forms and all current Policy Alerts and Notices.
The following Policy Alerts have previously been incorporated into the handbook and should be deleted:
ADC 2009-03, Revision to Form H1652, Application for Meals in Adult Day Care Center
ADC 2008-16, Revised Form H1532, Claim for Reimbursement, and Form H4535, Title XIX/XX Certification – Adult Day Care, and Instructions
ADC 2008-8, Revised Form H1654, Daily Menu Record
ADC 2008-6, Revised Instructions – H1651, H1652, H1653, H4536, H4536-A and H4536-B
ADC 2008-5, Revised Forms H1520, H1522, H1568, H4508, and H4536
ADC 2008-3, Revision to Form H1548 and Instructions to Form H4505
ADC 2008-1, Request for an Appeal Hearing
ADC 2007-20, Revised Forms and/or Instructions H1529, H1652, H1654, and H1662
ADC 2007-18, Procurement Thresholds
ADC 2007-16, Revised Form H1569, Single Audit Identification Data, and Instructions and Form H4505, Free and Reduced-Price Policy Statement for the Child and Adult Care Food Program (Nonpricing Only)
ADC 2007-13, Disabilities and Special Dietary Needs Requirements
ADC 2007-11, Revised Form H4502, Claim for Reimbursement Worksheet – Meals, and Instructions
ADC 2003-5, Serious Deficiency Process for Contractors Applying to Participate in the CACFP
The following Policy Alerts have been incorporated into the handbook and should be deleted:
ADC 2009-02, Eligibility Determinations – Reporting Changes in Income
ADC 2009-01, Changes in the Food Stamp Program: Name and Case Number
ADC 2008-20, Actions Subject to Appeal
ADC 2008-19, Limitations of Subcontractors
ADC 2008-15, Special Nutrition Automated Processing System (SNAPS) Training and User Manual
ADC 2008-14, Grain/Bread Documentation for Items Not Found in the Food Buying Guide
ADC 2008-13, Reformatted Adult Day Care Meal Pattern Chart
ADC 2008-12, Eligibility Determinations – Excluded Income
ADC 2008-11, Terms and Definitions
ADC 2008-10, Submitting Paper Claims
ADC 2008-9, Crediting of Corn Meal (Cornmeal) and Corn Flour for Grains/Bread Component
ADC 2008-7, Revised Form H1532, Claim for Reimbursement
ADC 2008-4, Adding, Deleting or Making Changes to Facilities
ADC 2008-2, Viability, Capability, and Accountability (VCA) Standards
ADC 2007-19, Late Claim – One Time Exception Policy
ADC 2007-14, Program Management – Handbook Revisions
The following Policy Alerts have been incorporated into the handbook and should be deleted (continued):
ADC 2007-12, STAR+PLUS and Medicare Pilot
ADC 2007-10, Meal Edit Checks
ADC 2006-23, Limitation on Administrative Reimbursement for Sponsoring Organizations
The following Policy Alerts have been superceded and should be deleted:
ADC 2007-17, Rates of Reimbursement for July 1, 2007 through June 30, 2008
ADC 2007-15, Revised Income Eligibility Guidelines for 2007-2008
The following Notices have been incorporated into the handbook and should be deleted:
ADC 2008-7, National Disqualified List
ADC 2008-6, Applying Geographic Preference in Procurement of Unprocessed Locally Grown ADC 2008-5, Child Nutrition Label Rescindment and Violation – Advance Food Company or

Locally Raised Agricultural Products
ADC 2008-4, TDA Civil Rights Training Video
ADC 2008-1, Child Nutrition (CN) Label Violation – Townsends, Inc. Chick-N-Fries
ADC 2007-11, Advance Payments
ADC 2007-10, Operation of Child Nutrition Programs During a Pandemic
ADC 2007-8, Non-Transferability of the Special Nutrition Programs (SNP) Agreement
ADC 2007-7, Imported Plasticware Safety
ADC 2007-6, Federal Publishing Limited, Inc. (aka Federal Publication) Materials
ADC 2007-5, Subscribe to Special Nutrition Programs (SNP) e-News
94-10, Revised Frankfurter Fact Sheet
94-9, Meat Versus Protein Fact Sheet
93-16, Dietary Guidelines for Americans Recommendations for Fat and Sodium as Relates to the Child Nutrition Programs
The following Notices have previously been incorporated into the handbook and should be deleted:
ADC 2008-3, Child Nutrition Label Violation – Advance Food Company
ADC 2007-4, Implementation of the New Special Nutrition Automated Processing System (SNAPS)
ADC 2004-11, Revised Process for Obtaining Special Nutrition Programs (SNP) Program Forms
TEXAS DEPARTMENT OF AGRICULUTURE (TDA)
REVISION NOTICE
Date:

 August 8, 2008
To:

All Holders of Child and Adult Care Food Program (CACFP) Adult Day Care (ADC) Handbook 
Revision No: 
08-01
Effective:
August 8, 2008
Subject:
Revisions to CACFP Adult Day Care Handbook
______________________________________________________________________________ 
The CACFP ADC Handbook has been revised to reflect recent changes in policy.  Several active Policy Alerts and Notices have been incorporated.  Please review the revised handbook carefully as the format as well as the location of many topics has changed.
The CACFP ADC Handbook is available through the TDA Internet site at www.snptexas.org.    
Please make the following change(s):
Delete your entire handbook except Forms, current Policy Alerts and Notices, and Revisions and replace it with the revised version that is available through the TDA website at www.snptexas.org: select “Continue to SNPTexas.org” and click on “Program Handbooks” in the menu on the left side of the page.
The following Policy Alerts have been incorporated into the handbook and should be deleted:
CACFP ADC 2007-9, Electronic Completion for Form H1535, Daily Meal Count and Attendance Record (Centers and Emergency Shelters)
CACFP ADC 2007-7, Disability and Special Dietary Needs Requirements
CACFP ADC 2007-6, Terms and Definitions
CACFP ADC 2007-5, Late Claim – One Time Exception Policy
CACFP ADC 2007-4, Audit Requirements for For-Profit Organizations
CACFP ADC 2007-3, Q & A Regarding Sponsor Oversight and Training
CACFP ADC 2007-2, Clarification on the Block Claim Process
CACFP ADC 2006-26, CACFP Advances
CACFP ADC 2006-25, Procurement Thresholds
CACFP ADC 2006-24, Meal Service Schedule
CACFP ADC 2006-22, CACFP Annual Update – Program Year 2007
CACFP ADC 2006-20, Revision to CACFP ADC Handbook Civil Rights Requirements
CACFP ADC 2006-18, New Training Requirements for Sponsoring Organizations
CACFP ADC 2006-16, Federal Procurement Regulations
CACFP ADC 2006-14, Monitoring Review Requirements
CACFP ADC 2006-12, Amendment to Form H1653, Permanent Agreement Between Contracting Organization and Adult Day Care Center
CACFP ADC 2006-10 Supplement #1, Revised Civil Rights Staff Training Materials – Correction
CACFP ADC 2006-10, Revised Civil Rights Staff Training Materials
CACFP ADC 2006-8, Five Day Reconciliation of Meal Counts for Sponsoring Organizations
CACFP ADC 2006-7, Income Eligibility Determinations for Food and Nutrition Service Programs
CACFP ADC 2006-6, Sponsor Monitoring of Facilities in the CACFP
CACFP ADC 2006-1, Frequency of Monitoring Reviews and the Option to Implement Review Averaging
CACFP ADC 2005-12, Implementation of Meal Edit Checks
CACFP ADC 2005-4, Determining Size and Income for Households with Deployed Military Members
CACFP ADC 2005-3, Documentation Requirements for Operating Labor Costs
CACFP ADC 2005-2, Electronic Claim Submittal
CACFP ADC 2005-1, Regulation and Guidance
CACFP ADC 2004-10, Exclusion of Medicare Prescription Drug Card Subsidiary from Household Income when Determining Eligibility for Free and Reduced Price Meals
CACFP ADC 2004-6, Revised Single Audit Threshold
CACFP ADC 2004-1, Budget Approval Issues
CACFP ADC 2003-9, Exclusion of Earned Income Tax Credit (EITC) from Income Eligibility
CACFP ADC 2003-8, Suspension of Contractor Participation for an Imminent Threat to Health or Safety
CACFP ADC 2003-6, Serious Deficiency Process for Participating Contractors
CACFP ADC 2003-4, Contractor Participation Requirements for the CACFP ADC
CACFP ADC 2003-2, CACFP ADC Program Meals Obtained from Schools
CACFP ADC 2002-12, Notification Requirements – Monitoring Requirements for Sponsoring Organizations
CACFP ADC 2002-9, Conflict of Interest
SNP 93-2, Variation in Meal Requirements for Religious Reasons: Seventh Day Adventist Schools, Institutions and Sponsors
The following Notices have been incorporated into the handbook and should be deleted:
CACFP ADC 2007-2, Child Nutrition (CN) Label Violations – Bernardi Italian Foods East Side Entrees Cheese Roll-up and Profera Inc. Pepperoni Cheese Pizza with Whole Grain
CACFP ADC 2006-7, Procurement Questions and Answers
CACFP ADC 2006-6, Record-Keeping Requirements
CACFP ADC 2006-4, Sponsor Monitoring of Centers in the CACFP
CACFP ADC 2006-3, Child Nutrition Labels
CACFP ADC 2005-9, Procurement Procedures Questions and Answers
CACFP ADC 2004-13, Revision to Policy Alert on Obtaining a Handbook
CACFP ADC 2004-7, Universal Numbering System
CACFP ADC 2004-6, Reminder – Creditable Foods in the CACFP
CACFP ADC 2004-4, Audit Requirements for Federal Agency Institutions/School Food Authorities
CACFP ADC 2003-3, Financial Management in the CACFP Training: Questions and Answers
The following Policy Alerts have been superseded and should be deleted:
CACFP ADC 2006-17, Rates of Reimbursement for July 1, 2006 through June 30, 2007
CACFP ADC 2006-15, Revised Income Eligibility Guidelines for 2006-2007
CACFP ADC 2006-13, New Electronic Claim Submittal Requirements and Revisions to INAPP User Guide
CACFP ADC 2006-9, Documenting Reasons for Block Claims
CACFP ADC 2004-1, Advantages of Electronic Claim Submittal Using INAPP
CACFP ADC 2003-3, Terms and Definitions
The following Notices have been superseded and should be deleted:
CACFP ADC 2004-2, Military Families and Eligibility
The following Policy Alerts are not current and should be deleted:
CACFP ADC 2007-8, Revised Forms and Instructions: H4508 and H4526
CACFP ADC 2007-1, Revised Forms H1520, H1522 and H4536
CACFP ADC 2006-21, Revised Forms – 2
CACFP ADC 2006-19, Revised Forms
CACFP ADC 2006-11, Revised Form H1602 – Adult Day Care Center Food Program Review, and Instructions
CACFP ADC 2006-3, Expiration of Extensions and Waivers Resulting from Hurricane Katrina
CACFP ADC 2006-2, Submitting Late Claims Due to Emergency Feeding of Adult Evacuees from Hurricane Katrina
CACFP ADC 2005-8, Updated Special Nutrition Programs Agreement
CACFP ADC 2004-12, The Special Nutrition Programs Website – A Resource for Everyone
CACFP ADC 2004-5, Obtaining a CACFP ADC Handbook
CACFP ADC 2003-6, Food Buying Guide
CACFP ADC 2002-11, Revised Food Buying Guide
SNP 96-1, New HUB Reporting Requirements
The following Notices are not current and should be deleted:
CACFP ADC 2007-1, New Notice
CACFP ADC 2006-8, Special Nutrition Programs (SNP) Training Web Site Upgrade
CACFP ADC 2006-5, CACFP Program Integrity Sponsor Training Opportunity (event code CAC3-PIR01)
CACFP ADC 2006-2, Financial Services Name Change to Administrative Management Services Section
CACFP ADC 2005-10, Recurring Problems within the CACFP
CACFP ADC 2005-6, New Web Site Address
CACFP ADC 2005-4, New Program Resources Added to the SNP Website
CACFP ADC 2005-3, Electronic Claim Notice
CACFP ADC 2003-7, Special Nutrition Programs (SNP) Training Registration Update
CACFP ADC 2001-3, Command Buttons for Electronic Claim Submittal
For your convenience, attached are revised Tabs, Cover Sheet and Spine for your handbook.
Attachments
Child and Adult Care Food Program - Adult Day Care Handbook
Revision Notice 02-4
Effective Upon Receipt
Revisions to and Online Availability of the CACFP-ADC Handbook
This revision incorporates policy changes previously released in current Policy Alerts and Policy Notices. Additionally, this revision modifies the handbook's format to more accurately correspond with your participation in the program. Since many subjects have been relocated, please carefully review the revised handbook to acquaint yourself with the new format. 
You may also access the CACFP-ADC Handbook through the DHS Internet site at http://www.dhs.state.tx.us/publications/index.html#hb and through the Special Nutrition Programs Internet site at http://www.dhs.state.tx.us/programs/snp. 
Please make the following change(s):
Delete your entire handbook except for the Forms Section and the Policy Alerts and Notices Section and replace it with the revised version that is attached. Please note that the Forms Section is no longer Section X. The Resources Section is now Section 10000 and the Policy Alerts and Notices Section is now Section 11000.
Update the new Policy Alerts and Notices Section 11000 by removing Policy Alerts and Policy Notices according to the following instructions: 
· The following Policy Alerts have been incorporated into the Child and Adult Care Food Program (CACFP) - Adult Day Care Handbook and should be deleted: 
	ADC 2002-01
	Alternate Protein Products as a Meat/Meat Alternate

	ADC 2002-02
	Financial Management

	ADC 2001-01 
	Crediting Eggs

	ADC 2001-04
	Meal Pattern Requirements: Substitutes for Milk

	ADC 2001-06
	Removal of 180-Day Time Frame to Obtain Tax Exempt Status

	ADC 2001-07
	Minimum Monitoring Visits

	ADC 2001-08
	Mandatory Training Requirements in the CACFP

	ADC 2001-09
	Renewal Options for Food Service Management Company Contracts

	ADC 2001-10
	Contracting with Food Service Management Companies

	ADC 2001-11
	Monitoring Requirements for Food Service Management Company Contracts

	ADC 2001-13
	CACFP Contractor Participation Requirements

	ADC 2001-15
	Special Nutrition Programs (SNP) Agreements

	ADC 2000-02
	Periodic Visits

	ADC 99-01
	Removal from the List of Seriously Deficient Institutions

	ADC 99-02
	Reimbursements for Organization Wide Audits Under the Single Audit Act

	ADC 99-03
	Single Audit Documentation and Compliance Requirements for Contractor Fiscal Years Beginning after June 30, 1998

	ADC 99-04
	Changes in Eligibility for Program-Specific Audits for Contractor Fiscal Years Beginning on or after July 1998

	CACFP 98-7
	Grains/Breads Requirements in the Child and Adult Care Food Program

	SNP 98-3
	Single Audit Act of 1996: Criteria for Obtaining Biennial Audits

	SNP 97-2
	Yogurt as a Meat/Meat Alternate

	SNP 93-2
	Variations in Meal Requirements for Religious Reasons: Seventh Day Adventist Schools, Institutions and Sponsors


· The following Policy Notices have been incorporated into the Child and Adult Care Food Program (CACFP) - Adult Day Care Handbook and should be deleted: 
	ADC 2002-1
	List of Current ADC Policy Releases

	ADC 2002-2
	New Content Available on the Special Nutrition Programs (SNP) Website

	ADC 2002-03
	Confirmation of Successfully Submitted Automated Claims

	ADC 2002-04
	Implementation of Food and Nutrition Service (FNS) Instruction 796-2, Rev. 3, Financial Management in the CACFP

	ADC 2002-06
	Food Service Management Software

	ADC 2002-07
	Compensation for Purchased Services

	ADC 2001-02
	One-Time Exception

	ADC 2001-04
	Family Subsistence Supplemental Allowances (FSSA)

	ADC 2001-06
	Online Availability of Special Nutrition Programs (SNP) Forms

	ADC 2000-02
	Milk Requirements in the CACFP-ADC Meal Pattern

	ADC 2000-05
	Clarification of Conflict of Interest in Contractual Relationships

	ADC 2000-08
	Point of Service Meal Counts

	ADC 2000-09
	Completion of Form 1654, Daily Menu Record

	ADC 99-08
	Accommodating Participants with Lactose Intolerance

	ADC 99-09
	Accommodating Participants with Disabilities or Special Dietary Needs

	CACFP 98-13
	Reporting Enrollment on Claims for Reimbursement


· The following Policy Alerts have been rescinded or superseded and should be deleted: 
	ADC 2002-04
	Program Year 2002 Training Requirements

	ADC 2001-03
	Training Requirements for CACFP Program Year 2001

	ADC 2001-12
	Basic Program Management Training for New Contractors


· The following Policy Notices have been rescinded or superseded and should be deleted: 
	ADC 2001-05
	Rates of Reimbursement for Fiscal Year 2002

	ADC 2000-01
	Frequently Asked Questions in the Adult Day Care Program

	ADC 99-7
	USDA Guidance on Program Specific Audits

	ADC 99-6
	Obtaining Program Forms

	CACFP 98-11
	Questions and Answers Regarding Creditable Foods

	CACFP 98-8
	Revised Grains/Breads Requirements

	CACFP 96-25
	Clarification on Creditable Food Items


Divider tabs will be sent under separate cover.
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