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Presenter
Presentation Notes
Welcome to the Texas Dept of Agriculture Community Eligibility Provision (or CEP) TX-UNPS Guidance for CE’s recorded presentation. The purpose of this presentation is to assist and guide CE’s to successfully completing the CEP reporting requirement in TX-UNPS from March 1-20th, 2014.

This presentation will navigate you through the submission process in TX-UNPS on a step by step basis. It is advised that while this recording is playing, have also your internet browser open to the TX-UNPS login page. Following the completion of each step shown during the recording, pause the recording and complete the same step in TX-UNPS.

For more detailed information regarding CEP, please visit squaremeals.org
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From the TX-UNPS Home Page, 
enter your User ID and 
Password information and click 
the Log On button.

Log on to TX-UNPS via 
https://txunps1.texasagriculture.gov/

Presenter
Presentation Notes
Let’s begin:
Log onto TX-UNPS via https://txunps1.texasagriculture.gov/ in your preferred internet browser.
And from the TXUPNS home page, enter your user id and password information and click the log on button.

https://txunps1.texasagriculture.gov/
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After logging in, click 
the School Nutrition 
Programs button.
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Presenter
Presentation Notes
After logging in, click the School Nutrition Programs button.
This will take you to the Welcome screen.
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From the TX-UNPS Welcome 
screen, click on the 
Applications hyperlink on the 
top left corner of the screen.
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Presenter
Presentation Notes
From the TX-UNPS welcome screen, click on the applications hyperlink on the top left corner of the screen.



From the Applications
screen select Community 
Eligibility Provision from 
the Item list.
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Presenter
Presentation Notes
From the Applications screen select Community Eligibility Provision from the Item list.




CEP: TX-UNPS Guidance for CEs 6

Status: Prior to successfully 
completing the data entry 
process for CEP in TX-UNPS, 
the CE status displays as “Not 
Started.” 

Detail Link: Click Detail to 
proceed to the CEP Eligibility 
Screen.

Presenter
Presentation Notes
We are now at the CEP site list screen beginning the CEP CE reporting form.

Your CE information will be listed on the screen.

Notice that the status of the CE reporting form at this time is displayed as “Not Started”. Once this process is successfully completed, the status will read as “submitted”.

To begin the required reporting process for CEP, click the detail link.
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The CEP data entry page 
details General Information, as 
well as Instructions on how to 
fill out the site CEP information.

Presenter
Presentation Notes
The CEP data entry page details General information, as well as instructions on how to fill out the site CEP information.
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General Information: Includes the “Reporting Date” and 
the “Due Date.” TDA would like all CE’s to complete the 
CEP Site Eligibility data entry from March 1st – 20th, 
2014.

Instructions: Provides the user with a brief 
CEP overview and directs the user to enter 
specific information into the table below. More 
detailed information on CEP can be found at 
www.squaremeals.org.  

Site Data Entry Table: Enter 
the most recent Number of 
Identified Students and 
Enrollment for each site as of 
the Reporting Date.

Presenter
Presentation Notes
General Information: Includes the “Reporting Date” and the “Due Date.” TDA would like all CE’s to complete the CEP Site Eligibility data entry from March 1st – 20th, 2014.

Instructions: Provides the user with a brief CEP overview and directs the user to enter specific information into the table below. More detailed information on CEP can be found at www.squaremeals.org.   

Site Data Entry Table: Enter the most recent Number of Identified Students and Enrollment for each site as of the Reporting Date.


http://www.squaremeals.org/
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Key Terminology: Key 
terms are hyperlinked and 
their respective definitions 
are displayed once clicked.

Presenter
Presentation Notes
Within the instructions are definitions for key terminology regarding CEP. The key terminology is highlighted in blue and each of their definitions pop up once the term is clicked. 
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Nbr of Identified Students:
Enter the most recent number 
of Identified Students for each 
site as of the Reporting Date.

Enrollment: Enter the total 
enrollment for each site that have 
access to at least one meal 
service daily as of the Reporting 
Date.
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Presenter
Presentation Notes
Nbr of Identified Students: Enter the most recent number of Identified Students for each site as of the Reporting Date.

Enrollment: Enter the total enrollment for each site that have access to at least one meal service daily as of the Reporting Date.
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Save Button: Click to save 
the data entered for sites.

Cancel Button: Click to clear 
the data entered and re-start 
the data entry process.

Export Button: Click to 
export the data to an Excel 
spreadsheet file to save for 
your records.

Presenter
Presentation Notes
Save Button: Click to save the data entered for sites.

Cancel Button: Click to clear the data entered and re-start the data entry process.

Export Button: Click to export the data to an Excel spreadsheet file to save for your records.
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Edit Button: Click to go back 
to the previous data entry 
page and edit information 
entered.

Finish Button: Click to finish 
the data entry process for the 
CE.

Presenter
Presentation Notes
Edit Button: Click to go back to the previous data entry page and edit information entered.

Finish Button: Click to finish the data entry process for the CE.
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Status: After successful 
completion of the data entry 
process for CEP in TX-UNPS, 
the CE status displays as 
“Submitted”.

Back Button: Click to return 
back to the Applications 
screen.

Presenter
Presentation Notes
Status: After successful completion of the data entry process for CEP in TX-UNPS, the CE status displays as “Submitted”.

Back Button: Click to return back to the Applications screen.
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The Texas Department of Agriculture’s Food and Nutrition Division is funded by the U.S. Department of Agriculture, Food and 
Nutrition Service.

The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment 
on the bases of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, 
political beliefs, marital status, familial or parental status, sexual orientation, or all or part of an individual’s income is 

derived from any public assistance program, or protected genetic information in employment or in any program or activity 
conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint 
Form, found online at http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call  (866) 632-9992 to 

request the form. You may also write a letter containing all of the information requested in the form. Send your completed 
complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence

Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov.

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at 
(800) 877-8339; or (800) 845-6136 (Spanish).

USDA is an equal opportunity provider and employer.
CEP: TX-UNPS Guidance for CEs

http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov

	Community Eligibility Provision: �TX-UNPS guidance for ce’s
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16

