COMMUNITY ELIGIBILITY

PROVISION:
TX-UNPS GUIDANCE FOR CE’S



Presenter
Presentation Notes
Welcome to the Texas Dept of Agriculture Community Eligibility Provision (or CEP) TX-UNPS Guidance for CE’s recorded presentation. The purpose of this presentation is to assist and guide CE’s to successfully completing the CEP reporting requirement in TX-UNPS from March 1-20th, 2014.

This presentation will navigate you through the submission process in TX-UNPS on a step by step basis. It is advised that while this recording is playing, have also your internet browser open to the TX-UNPS login page. Following the completion of each step shown during the recording, pause the recording and complete the same step in TX-UNPS.

For more detailed information regarding CEP, please visit squaremeals.org


Log on to TX-UNPS via
https://txunps1.texasagriculture.qov/

he Texas Unified Nutrition

Programs System!
Last Updated: 5/2/2013

If vou are currently operating a Mutrition Program and would like to
reguest access to TH-UMNPS, or have guestions about TX-UNPS, please

From the TX-UNPS Home Page,
enter your User ID and

Forgot Your Password? Password information and click
the Log On button.

automatically generated and emailed to them.
m (05/02/2013) If vour TX-UNPS account has been locked, vou
must wait AT LEAST ten full minutes before vou can log in with
vour temporary one-time use password.
m (03/28/2013) Once a valid user name and email address s
entered, an automated email will be generated and sent to the
reguester. This email will be from TX-UNPS Help Desk
_ (squaremeals@TexasAgriculture.gov). Please check your spam
filter if you do not receive the message.
* Need Help? m (03/28/2013) The email address used for the forgot password
s Interested in Applying? feature may be different than that used in the Contracting Entity
&pplications. If changes are needed, the user will need to
submit & completed and valid FND-101. The form is available
from the SguareMeals web site at
http://squaremeals.org/Portals/8/FND%: 20Forms/Program®s
20Forms/fnd_101_certificate_of authonty external-combined-
030113.doc.

/vercome

Password:

EIr OWIN
v their
the
nave one

» TX-UMPS Project Website
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Presentation Notes
Let’s begin:
Log onto TX-UNPS via https://txunps1.texasagriculture.gov/ in your preferred internet browser.
And from the TXUPNS home page, enter your user id and password information and click the log on button.

https://txunps1.texasagriculture.gov/

School Nutrition Programs

Applications Claims

Programs

dl. J

After logging in, click
the School Nutrition
Programs button.

B B B B e e e s
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Presenter
Presentation Notes
After logging in, click the School Nutrition Programs button.
This will take you to the Welcome screen.


From the TX-UNPS Welcome
| screen, click on the

Applications hyperlink on the
top left corner of the screen.

ion Programs

T
4
|

TX-UNPS 8z

| "r'Earl Help | Log Out

s |

Applications | Claims | | Repaorts | Security | Search o

Welcome to the Texas Unified Nutrition Programs System

CEP: TX-UNPS Guidance for CEs 4


Presenter
Presentation Notes
From the TX-UNPS welcome screen, click on the applications hyperlink on the top left corner of the screen.


School Nutrition Programs

TX-UNPS Sz

e 1 |
5

Applications > School Year: 2013 - 2014

| ’-r'ear| Help | Log Cut

Applications | Claims | | Repaorts | Security | Search

escription

From the Applications
screen select Community
Eligibility Provision from
the Item list.

Item

Applhicaticn Facket

Verification Report
Food Safety Inzpections
Annual Audits

Fresh Fruit and “Vegetable Program Gr.

Summer Mutrition Program Costs Fition Program

Zapital Expenditure Reguest Request for funds to purchase capital items = £5,000

Community Eligibility Provision Enrollment and Eligibility for Community Eligibility Provision
Tewas Summer Mandate Summer Mutrition Programs Intent Declaration
Direct Certification / Direct Verification Direct Certification / Direct Verification screens
Download Forms Forms Available for Downloading
S r
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Presentation Notes
From the Applications screen select Community Eligibility Provision from the Item list.



Applications Claims |

Applications > CEP Year List >

] —
0o0o Status: Active
ANYTOWDN ISD
DBA:

100 Arytoram 5t

Arrtowm, TZ 1000
County District Code: 100-000

ESC: TDA Region: O

Action

School Nutrition Programs =
TX-UNPS B2

| Reports | Security | Search 5 5 | "r'E.ar| HE|p| Log Out

School Year: 2013 - 2014

Status: Prior to successfully
completing the data entry
process for CEP in TX-UNPS,
the CE status displays as “Not
Started.”

I Community Eligibility Provi

School Year Reporting Date Status
2013 - 2014 April 1, 2014 Mot Started

Screen.

Detail Link: Click Detail to J
proceed to the CEP Eligibility
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Presentation Notes
We are now at the CEP site list screen beginning the CEP CE reporting form.

Your CE information will be listed on the screen.

Notice that the status of the CE reporting form at this time is displayed as “Not Started”. Once this process is successfully completed, the status will read as “submitted”.

To begin the required reporting process for CEP, click the detail link.


School Nutrition Programs -~

TX-UNPS Bg.

iEPrﬂgmmE | ¥ear | Help | LeogOut

Applications Claims Compliance | Reports | Security | Search

School Year: 2013 - 2014

Applications > CEP Year List = CEP Site Eligibility >
VIEW | MODIFY | DELETE | INTERMNAL USE ONLY

Community Eligibility Provision (CEP) - Site Eligibility
For School Year: 2013 - 2014

oooo Status: Active

ANYTOWN ISD
DBA:
100 &nytoamn St.

S st Coceto00. The CEP data entry page
details General Information, as
o o well as Instructions on how to
fill out the site CEP information.

General Information

Instructions

The Community Eligibility Provision {CEP) for the Mational School Lunch Program (N5LP) provides an alternative to
household applications for free and reduced price meals for economically disadvantaged students in local educational
agencies (LEAs) and schools. Sites that elect this option agree to serve all students free lunches and breakfasts for
four (4) successive school yvears and claim the meals based on a percentage of Identified Students multiplied by a

UsDA-defined multiplier factor.

Sites which have an Identified Student Percentage (ISP) of 40% or greater are eligible for this option.Sites whose
ISP is between 30.00% - 39.99% are potentially eligible.

Enter each Site's Number of Identified Students and Enrollment as of the Reporting Date.

Nbr of
Identified Potentially
Site ID | Site Name Students Enrollment ISP Eligible? Eligible?
o101 | ANYTOWH EL 0 0 0.00 %
0102 | ANYTOWH H3 0 0 0.00 %
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Presenter
Presentation Notes
The CEP data entry page details General information, as well as instructions on how to fill out the site CEP information.


School Nutrition Programs e
oM,

TX-UNP

iEPrngmmE | Year | Help | Log Out

Applications Claims Compliance | Reports | Security | Search

Applications > CEP Year List = CEP Site Eligibility > School Year: 2013 - 2014
VIEW | MODIFY | DELETE | INTERMNAL USE ONLY
| .

e

|

General Information: Includes the “Reporting Date” and

the “Due Date.” TDA would like all CE’s to complete the
CEP Site Eligibility data entry from March 1st — 20th,

2014.

—

General Information

Reporting Date: April 1, 2014

Due Date:

March 20, 2014

* Instructions: Provides the user with a brief
CEP overview and directs the user to enter
specific information into the table below. More

The Community Eligibility Provisid

household applications for free and reduce@™

!

Site Data Entry Table: Enter
the most recent Number of
|dentified Students and
Enrollment for each site as of
the Reporting Date.

detailed information on CEP can be found at

www.squaremeals.orq.

entage (ISP) of 409 or greater are eligible for this option.5ites whose
tially eligible.

tudents and Enrollment as of the Reporting Date.

— Nbr of
Identified Potentially
Students Enrollment ISP Eligible? Eligible?
o101 | ANYTOWHN EL 0 0 0.00 %
o102 | ANYTOWH HS 0 0 0.00 %
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Presenter
Presentation Notes
General Information: Includes the “Reporting Date” and the “Due Date.” TDA would like all CE’s to complete the CEP Site Eligibility data entry from March 1st – 20th, 2014.

Instructions: Provides the user with a brief CEP overview and directs the user to enter specific information into the table below. More detailed information on CEP can be found at www.squaremeals.org.   

Site Data Entry Table: Enter the most recent Number of Identified Students and Enrollment for each site as of the Reporting Date.


http://www.squaremeals.org/

School Nutrition Programs

;E Programs

Applications Claims Compliance | Reports | Security | Search

Applications > CEP Year List = CEP Site Eligibility >

r

USDA-Defined Multiplier Factor
Because CEP schools do not collect household applications for school meals, the USDA defines a multiplier factor that is
intended to estimate the number of free and reduced price meals that would have been served at the participating school

based on income eligibility and categorical eligibility if applications were collected.

Effective July 1, 2014, then multiplier factor is 1.6. Although the factor may change, schools receiving approval by the
State to implement CEP on their SNP Application Packet are guaranteed the factor determined in the initial year for an

TX-UNPS Bg.

VIEW | MODIFY | DELETE | INTERMAL USE ONLY

| ¥ear | Help | LeogOut

School Year: 2013 - 2014

entire 4-year cycle.
Key Terminology: Key

‘ [ESC: 0 TDA Region: 0

terms are hyperlinked and
General Information . . . wg
Reporting Dat _ their respective definitions
eportn ate. . .
are displayed once clicked.

Due Date:
Instructions

The Commu

agencies, bs

=TTTEnvE T
in Incal educational

househol plicaty [ G
= sod breakfasts for

gans other than individual household applications in the

tally eligible {including Homeless, Foster, Migrant, Head

UsDA-defined multiplier factor.

Sites which have an Identified Stude
ISP is between 30.00% - 39.99% are

pUtEI‘ItIEI”}' eligible.

Enter each Site's Numb
Potentially Eligible

Site ID | Site Name

Schools with an Identified Student Percentage (ISP) that is less than 40 percent, but greater than or equal to 30 percent,
may be eligible to participate in CEP in the subsequent year if they meet the eligibility requirements.

0101 | ANYTOWH EL ol o 0.00 %%

010z | ANYTOWH HS 0 0 0.00 %
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Presenter
Presentation Notes
Within the instructions are definitions for key terminology regarding CEP. The key terminology is highlighted in blue and each of their definitions pop up once the term is clicked. 


School Nutrition Programs

TX-UNPS 5z

Applications | Claims Compliance | Reports | Security | Search ;E Programs | Year | Help | Log Out

Identified Students
Identified Students are students certified for free meals through means other than individual household applications in the
School Year prior to implmenting the provision.

This includes both students who are directly certified and categoncally eligible {(including Homeless, Foster, Migrant, Head
Start, Runaway and non-applicant students).

Close

USDA-Defined Multiplier Factor

Because CEP schools do not collect household applications for school meals, the USDA defines a multiplier factor that is
intended to estimate the number of free and reduced price meals that would have been served at the participating school
based on income eligibility and categorical eligibility if applications were collected.

Effective July 1, 2014, then multiplier factor is 1.6. Although the factor may change, schools receiving approval by the
State to implement CEP on their SNP Application Packet are guaranteed the factor determined in the initial year for an
entire 4-year cycle.

Potentially Eligible

Schools with an Identified Student Percentage (ISP) that is less than 40 percent, but greater than or equal to 30 percent,
may be eligible to participate in CEP in the subsequent vear if they meet the eligibility requirements.

Close
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Applications

Claims Compliance

School Nutrition Programs

| Reports | Security | Search

Applications > CEP Year List = CEP Site Eligibility >

0000

Community Eligibility Provision (CEP) - Site Eligibility
For School Year: 2013 - 2014

Status: Active

ANYTOWN ISD
DBA:

100 &nytoamn St.

Anytesm, TE 1000
County District Code: 100-000

ESC: 0

TDA Region: 0

General Information

TX-UNPS Bg.

iEPrngr:—lmE | Year | Help | Log Out

School Year: 2013 - 2014
VIEW | MODIFY | DELETE | INTERMNAL USE ONLY

Due Date:

Reporting Date: April 1, 2014

March 20, 2014

Instructions

Sch mj
r eco

| Nbr of Identlfled Students recll
| Enter the most recent number
of Identified Students for each | +=
site as of the Reporting Date. |_

Y

d on @

Enrollment: Enter the total

;2/ Potentially

enrollment for each site that have
access to at least one meal
service daily as of the Reporting
Date.

Site ID | Site Name ISP Eligible? Eligible?
pi01 | ANYTOWN EL 0.00 %
0102 | ANYTOWH HS 0.00 %
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Presentation Notes
Nbr of Identified Students: Enter the most recent number of Identified Students for each site as of the Reporting Date.

Enrollment: Enter the total enrollment for each site that have access to at least one meal service daily as of the Reporting Date.



Select sites are eligible for CEP

MNbr of
Identified Potentially
Site ID Site Name Students Enrollment ISP Eligible? Eligible?
0101 [ANYTOWN EL 5s | [20.50 o
0102 | ANYTOWN HS 200 33.33 % X
0103 |ANYTOWN MIDDLE SCHOOL 200 70.00 % v
53.27 %
Total Sites: 3

Site ID / Displays Site ID /
Site Name: Displays Site Name.
Number of ldentified Enter the amount of students for each site who are certified for free
Students : school meals without the use of a household application.
Enrollment: Enrollment cannot be less than the Number of Identified Students.

Identified Student Percentage | Calculated as Number of Identified Students divided by Enrollment.

(I1SP): Does not round.
Eligible?: Displays “X" if the ISP of Enrollment meets the 40% or greater ISP

requirement to be eligible to participate in CEP.

Potentially Eligible?: Displays “X” if the ISP of Enrollment falls hetween 30% and 39.99%.
An “X" is not displayed if the ISP of Enrollment falls below 30%.

12




()
? Select sites are eligible for CEP

Mbr of
ldentif‘;:d Potentially

Site ID Site Name Students  Enrollment ISP Eligible? Eligible?

0101 ANYTOWN EL 52 200 29.50 %

0102 ANYTOWN HS 200 &00 33.33 % A

0103 ANYTOWN MIDDLE SCHOOL — X

contracting Entity Terale | GANCEl Button: Click to clear

otal Sites: 3 | the data entered and re-start

the data entry process.

Save Button: Click to save
the data entered for sites.

Export Button: Click to
export the data to an Excel
spreadsheet file to save for
our records.
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Presenter
Presentation Notes
Save Button: Click to save the data entered for sites.

Cancel Button: Click to clear the data entered and re-start the data entry process.

Export Button: Click to export the data to an Excel spreadsheet file to save for your records.




Community Eligibility Provision (CEP) - Site Eligibility
For School Year: 2013 - 2014

0000 Ctatus: Active
ANYTOWN ISD

DBA:

100 Aryrtomam 5t.

Ayrtowm, TZ 1000
County District Code:100-000

ESC: TDA Region: [

The Community Eligibility Provision (CEP) Eligibility has been processed.

| Edit Button: Click to go back | Finish Button: Click to finish
to the previous data entry the data entry process for the
page and edit information CE.
entered.

CEP: TX-UNPS Guidance for CEs
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Presenter
Presentation Notes
Edit Button: Click to go back to the previous data entry page and edit information entered.

Finish Button: Click to finish the data entry process for the CE.



School Nutrition Programs

TX-UNPS £z
l Reports l Security l Search

EE | ‘fearl Hel.pl Log Out
Applications = CEP Year List =

Applications l Claimis l

School Year: 2013 - 2014

Status: After successful
completion of the data entry
process for CEP in TX-UNPS,
the CE status displays as

Community Eligibility Provisi

00ao Status: Active
ANYTOWN ISD
DEM:

100 Anyrtowm 5t
Awytoe, TZ 1000

County District Code: 100-000 “SmeItted”
ESC: [ TDA Region: O
Action School Year Reporting Date IStatus, I
Cretall 2013 - 2014 April 1, 2014 ISuI:urnittEdI
J
/

Back Button: Click to return

back to the Applications

screen.
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Presentation Notes
Status: After successful completion of the data entry process for CEP in TX-UNPS, the CE status displays as “Submitted”.

Back Button: Click to return back to the Applications screen.



3E’S OF HEALTHY LIVING —
EDUCATION, EXERCISE AND EATING RIGHT

The Texas Department of Agriculture’s Food and Nutrition Division is funded by the U.S. Department of Agriculture, Food and
Nutrition Service.

The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment
on the bases of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable,
political beliefs, marital status, familial or parental status, sexual orientation, or all or part of an individual’s income is
derived from any public assistance program, or protected genetic information in employment or in any program or activity
conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint
Form, found online at http://www.ascr.usda.gov/complaint filing cust.html, or at any USDA office, or call (866) 632-9992 to
request the form. You may also write a letter containing all of the information requested in the form. Send your completed
complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence
Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov.

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at

(800) 877-8339; or (800) 845-6136 (Spanish).
CEP: TX-UNPS Guidance for CEs

USDA is an equal opportunity provider and employer.


http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov
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